
 

Department of Physics and Astronomy Poster Printer Use and Costs 
all posters will be printed on semi-gloss photo paper 

 

Poster Prints on Semi-Gloss Photo Paper (SF = square foot = 929 cm2; BG = background) 
 

Type of Printing Cost  Cost Example 
Color or black wording only on white BG $1.50/SF 3' X 4' poster cost = $18 
Color images and wording on white BG $3.25/SF 3' X 4' poster cost = $39 
Images &/or wording on color BG $5.00/SF 3' X 4' poster cost = $60 

 
Comparison to Kinko’s Poster Printing Costs on semi-gloss photo paper 

 
Type of Printing Cost /SF Cost Example 

Color images & wording on white or color BG $7.00/SF 3' X 4' poster cost = $84 
 

Please read the following notes BEFORE requesting poster prints: 
 
1) To obtain a poster print or request information, please do not wait until the last minute.  

Contact: Rich Berscak, rberscak@notes.cc.sunysb.edu, 2-8042, (Cell) 631-767-8799.   
Alternate Contact: Bob Segnini, rsegnini@notes.cc.sunysb.edu, 2-8090, (Cell) 631-767-8798 

 
2) The Physics and Astronomy Department HP DesignJet 5500 PS (42 inch) UV six-color poster printer is kept 

secure in a locked room on the Plaza level (ground floor) of the Physics Building.  You will not print the 
poster yourself.  Rich or Bob will print it for you.  They are busy people, which explains 3).   

 
3) There is a two day turn around for all poster print requests.  Do not expect a last-minute “rush” job.   
 
4) All prints should be from Windows software platforms using powerpoint, pdf, or postscript formats. 
 
5) The poster print size MUST be formatted on the computer in which the print file is generated.  To do this: 

Click on File, Click on Page Setup, Click Paper, then set poster size width and height.  Maximum size in one 
dimension cannot exceed 40 inches.  For poster with a height greater than 40 inches, the print can be made 
in “Landscape” mode as long as the “new” height dimension is NOT set greater than 40 inches.  

 
6) Poster print files MUST have Embedded True Type Fonts set on the Tools Menu.  To do this: Click on 

Tools Menu, Click on Options, Click on Save, then click on (check box for) Embedded True Type Fonts.   
 
7) A print file MUST be brought to the printer on a memory stick or CD.  Re-read items 4, 5, and 6.   
 
8) Correct formatting is the responsibility of the requester, who will have to pay for a poor print resulting from 

his/her formatting error(s).  If in doubt, ask for help from someone who made successful prints.  (Also see 
http://h41186.www4.hp.com/country/us/en/forums/forum_listing.html?category_id=4&rqst_label=&pageseq=190550  .)   

 
Students who are required by an instructor (e.g., in PHY 515) to make a poster presentation: 

 

Each student will be entitled to one free poster print subject to the following constraints: 
 

• The requested poster print must have a width no greater than 40” and a height no greater than 36”.   
• The student-requester MUST make and present on a sheet of letter paper a complete test print of the 

poster done beforehand in color, at the correct relative scale, and with the correct embedded fonts.  
• A poor poster print that results from formatting errors will not entitle the student to a second try.   

 

Instructors in other PHY or AST courses who want to require students to present posters produced “for free” on 
the departmental poster printer must get prior authorization from the Chair.   
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